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Trustee Application Form

Please complete all sections

	Position Applied For:
	Trustee
	

	
	
	

	PERSONAL DETAILS

	Title:
	
	

	Last Name:
	
	

	First Name(s):
	
	

	Address:
	
	

	
	
	

	
	
	

	Post Code:
	
	

	Telephone Number:
	
	

	Mobile Number:
	
	

	Email Address:
	
	

	NI Number:
	
	

	




	EMPLOYMENT or VOLUNTARY POSITIONS

	Length of service
	Name of Employer
	Post Title
	Reason for Leaving

	Years
	Months
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	FURTHER OR HIGHER EDUCATION

	Date
	Name of University/College
	Qualification
	Subject
	Grade/Result

	From
	To
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
 REASONS FOR APPLYING

	Please tell us why you are interested in becoming a Trustee of HIVE Portsmouth and how you fulfil the person specification. You can include skills and experience you have gained through previous paid or voluntary roles. Please do continue on a separate page if necessary. 


	

























































































Trustee Declaration

	Eligibility to be a Trustee?

You are not allowed to be a trustee if you:
· Are under 16 years of age.
· Have been convicted at any time of any offence involving deception or dishonesty, unless the conviction is legally regarded as spent.
· Are an un-discharged bankrupt.
· Have made compositions with your creditors and have not been discharged.
· Have at any time been removed by the Commissioners or by the court in England, Wales or Scotland from being a trustee because of misconduct.
· Are disqualified from being a company director
· Have failed to make payments under the county court administrator’s orders.

If you are in any doubt about your eligibility to act as a trustee you should either seek your own legal advice or contact the Charity Commissioners


	I confirm that I am eligible to be a charity trustee (Please delete as appropriate)
	YES / NO

	Criminal Convictions and Disclosure Barring Service Checks

This post is covered by the Rehabilitation of Offenders Act 1974. This means you must provide details of only those criminal convictions that are not ‘spent’ under the terms of the Act.  You may wish to contact the Probation Service about whether any convictions are regarded as spent before signing the declaration. This information will be kept in confidence and will be discussed with short listed applicants at the interview, only if the conviction is considered relevant to the post. 

Trustees will be required to undertake a basic Disclosure Barring Service check. 

	Do you have any un-spent criminal convictions (Please delete as appropriate)
	YES / NO

	If successful, do you consent to have a Disclosure Barring Service enquiry?
(Please delete as appropriate)
	YES / NO

	I declare that the information given on this form is correct to the best of my knowledge and acknowledge that by signing this form I give my consent to sensitive personal information being recorded and stored.

	Signed
	
	Date
	





	GENERAL DETAILS

	Are you currently eligible to work in the United Kingdom?
	YES
	NO*
	

	Do you currently have an application for a visa/entry clearance with the UK Border?
	YES
	NO*
	

	Have you previously applied for employment with HIVE Portsmouth?
	YES
	NO*
	

	If yes, please give details of post(s) and date(s): _______________________________________________

	Are you related to a member of HIVE Portsmouth Staff?
	YES
	NO*
	

	If yes, please state who and nature of relationship: _____________________________________________

	Where did you see the position advertised? __________________________________________________

	Please delete as appropriate*

	DATA PRIVACY

	I understand that my data will be processed by HIVE Portsmouth in accordance with the requirements of the Data Protection Act 1998.  It will be used for administrative purposes to communicate with you, to consider your application for the role and analysis for management information, statutory returns and provide anonymous equal opportunities monitoring. This information will be held securely for at least 6 months.



	DECLARATION

	To the best of my knowledge and belief, the information contained in this form is accurate.   I understand that giving false information, or failure to supply details, will invalidate an appointment to the position of Trustee and may lead to the termination of that appointment. 

	
Signature
	
	Date
	
	

	
	



	RETURNING APPLICATION FORM

	
Email: workwith@hiveportsmouth.org.uk
	

	
	
	

	
	














Trustee positions
Automatic disqualification declaration



This example should be used alongside the existing trustee declaration[footnoteRef:1] form by: [1:  https://www.gov.uk/government/publications/confirmation-of-charity-trustee-eligibility ] 

· Charities to satisfy themselves that individuals who hold (or who are applying for) a trustee position are not disqualified from holding that position. Charities can ask the individual to complete this declaration alongside the existing trustee declaration form if they have not already done so.
· Individuals who hold, or are applying for, a trustee position, to declare that they are not disqualified from holding that position.
Charities must make sure any declaration forms are handled and processed in accordance with duties under the General Data Protection Regulation (GDPR).   
Individuals are automatically disqualified from acting as a trustee of a charity if:
· one or more of the reasons in Annex A apply; and 
· they have not obtained a waiver of that disqualification from the Charity Commission.  
Completing the declaration
Read the automatic disqualification guidance[footnoteRef:2] to decide if you are disqualified  [2:  https://www.gov.uk/guidance/automatic-disqualification-rules-for-charity-trustees-and-charity-senior-positions] 

Complete and sign this declaration to confirm that you are not disqualified. 
If one of the disqualification reasons does apply, you may be able to apply for a waiver from the Charity Commission[footnoteRef:3] which will allow you to act as a trustee.  [3:  https://www.gov.uk/guidance/automatic-disqualification-rules-for-charity-trustees-and-charity-senior-positions#apply-waiver] 

Pass a copy of the completed declaration to the trustees for the charity’s records (the declaration should not be sent to the Charity Commission).

Declaration
I declare that:
· I am not disqualified from acting as a trustee; and
· I will inform the trustees promptly if, after the date of this declaration, one or more of the disqualification reasons applies to me.

Full Name:
	
Signature:							Date:

Charity Name and Number: HIVE Portsmouth 1189067







Annex A – Disqualification Reasons
You are automatically disqualified from acting as a trustee if:
1. You have an unspent conviction for any of the following 
a) an offence involving deception or dishonesty
b) a terrorism offence 
a. to which Part 4 of the Counter-Terrorism Act 2008 applies   
b. under sections 13 or 19 of the Terrorism Act 2000                  
c) a money laundering offence within the meaning of section 415 of the Proceeds of Crime Act 2002   
d) a bribery offence under sections 1, 2, 6 or 7 of the Bribery Act 2010   
e) an offence of contravening a Commission Order or Direction under section 77 of the Charities Act 2011  
f) an offence of misconduct in public office,  perjury or perverting the course of justice yes/no
g) In relation to the above offences, an offence of: attempt, conspiracy, or incitement to commit the offence; aiding, or abetting, counselling or procuring the commission of the offence; or, under Part 2 of the Serious Crime Act 2007(encouraging or assisting)in relation to the offence   
2. You are on the sex offenders register (i.e. subject to notification requirements of Part 2 of the Sexual Offences Act 2003)   
3. You have an unspent sanction for contempt of court for making, or causing to be made, a false statement or for making , or causing to be made, a false statement in a document verified by a statement of truth  
4. You have been found guilty of disobedience to an order or direction of the Commission under section 336(1) of the Charities Act 2011. 
5. You are a designated person for the purposes of Part 1 of the Terrorist Asset-Freezing etc. Act 2010, or the Al Qaida (Asset Freezing) Regulations 2011. 
6. You have previously been removed as an officer, agent or employee of a charity by the Charity Commission, the Scottish charity regulator, or the High Court due to misconduct or mismanagement  
7. You have previously been removed as a trustee of a charity by the Charity Commission, the Scottish charity regulator, or the High Court due to misconduct or mismanagement  
8. You have been removed from management or control of anybody under section s34(5)(e) of the Charities and Trustee Investment (Scotland) Act 2005 (or earlier legislation) 
9. You are disqualified from being a company director, or have given a disqualification undertaking,  and leave has not been granted (as described in section 180 of the Charities Act) for you to act as director of the charity  
10. You are currently declared bankrupt (or subject to bankruptcy restrictions or an interim order)  
11. You have an individual voluntary arrangement (IVA) to pay off debts with creditors 
12. You are subject to a moratorium period under a debt relief order,  or a debt relief restrictions order,  or an interim order    
13. You are subject to an order made under s.429(2) of the Insolvency Act 1986. (Failure to pay under a County Court Administration Order.) 
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