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Job Description
Job title: 	Head of Partnerships and Fundraising

Responsible to: 	Chief Officer

Salary:	 £45,000 per annum pro-rata

Hours: 	0.5 FTE, equivalent to 18.5 hours per week

Contract: 	Fixed-term 2 years initially (with the option to become   permanent based on success)

Purpose of the Role	The Head of Partnerships and Fundraising will provide senior fundraising and partnership leadership for HIVE Portsmouth. The role will focus on diversifying income, increasing unrestricted and core cost funding, building strategic corporate partnerships, developing relationships with major funders and strengthening HIVE Portsmouth’s long-term financial resilience and support.
This is a senior, externally facing role for an experienced fundraiser or partnerships professional who can translate HIVE Portsmouth’s city-wide impact into compelling propositions for funders, businesses and strategic partners. The post should become self-funding with ongoing growth of unrestricted income.
Key Responsibilities
· Develop and lead the delivery of HIVE Portsmouth’s three-year fundraising strategy, with a clear focus on unrestricted income, core cost funding and sustainable growth.

· Develop and manage a strong pipeline of trusts, foundations, corporate partners, major donors and strategic funders.

· Create high-quality fundraising propositions, cases for support, proposals and partnership offers that clearly communicate HIVE Portsmouth’s role as civic and VCSE infrastructure including writing and submitting funding bids.

· Build and maintain senior relationships with businesses, anchor institutions, funders, local partners and influential individuals across Portsmouth and the wider region.

· Design and develop a corporate partnership programme including but not limited to a focus on social value, sponsorship, volunteering, payroll giving, staff engagement and long-term civic impact.

· Identify and pursue multi-year funding opportunities that support HIVE Portsmouth’s core work, organisational resilience and strategic development.

· Develop HIVE Portsmouth’s fundraising systems, including pipeline management, prospect research, stewardship, reporting and performance monitoring.

· Work closely with the Chief Officer trustees and senior colleagues to align fundraising activity with organisational priorities and emerging community need.

· Represent HIVE Portsmouth externally at meetings, events and partnership discussions, acting as a credible ambassador for the organisation.

· Support the development of impact storytelling, data and evidence that demonstrates the value of HIVE Portsmouth’s work across the city.

General Responsibilities
· To work with the wider HIVE team members ensuring positive relationships, communication and support to develop linked projects.
 
· To attend key HIVE events and functions as required and carry out any other tasks and duties that may be assigned by HIVE Portsmouth.

· To comply with all HIVE’s policies, procedures and governing documents.

· To maintain all systems in line with the General Data Protection Regulation (GDPR) and all relevant data protection legislation.

· To complete appropriate risk assessments for activities and events as required.

· To portray a positive image, both internally and externally of HIVE Portsmouth by displaying high standards of service, integrity, punctuality, politeness and professionalism.
Person Specification
Essential Experience
· A strong track record of successful fundraising, income generation, strategic partnerships or business development.

· Experience of securing significant funding, sponsorship or partnership income from trusts, foundations, corporates, major donors or institutional funders.

· Experience of developing compelling cases for support, funding proposals, partnership propositions or investment narratives.

· Experience of building and managing senior stakeholder relationships.

· Experience of working strategically, with the ability to translate organisational priorities into practical income-generating activity.
Essential Skills and Qualities
· Excellent relationship-building and influencing skills, with confidence engaging senior leaders, funders and business partners.

· Strong written communication skills, including bid-writing, proposal development and persuasive storytelling.

· Commercial awareness and an understanding of how businesses approach ESG, social value and community investment.

· Ability to work independently at a senior level, prioritise effectively and deliver results within a part-time role.

· Strategic thinking, sound judgement and the ability to spot opportunities for growth and collaboration.

· Strong organisational skills, including pipeline management, planning, follow-up and reporting.

· Commitment to HIVE Portsmouth’s role in strengthening communities and supporting the voluntary, community and social enterprise sector.
Desirable Experience
· Knowledge of Portsmouth, Hampshire or regional voluntary and community sector networks.

· Experience of working with or within charities, infrastructure organisations, local authorities, the NHS, universities or place-based partnerships.

· Experience of developing corporate partnership programmes or major donor networks.

· Understanding of systems leadership, community resilience, prevention, social value or place-based working.
image1.png




